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Logging in and work with instructions

To log in to the IPlatforma, use the following link in your Internet browser (preferably

Google Chrome, Internet-Explorer, etc.)

https://iplatforma.tsoua.com/start

the web browser window opens:

PASSWORD AUTHENTICATION w

User*

TO8 "Oneparop MMC Ykpaiun"
I#bopuayinka nnaThopus .
Service Desk - iplatforma- Password

sap@tsoua.com ot Language Engish W
Ten. TexH. cryxon nigTpumkn 0444512078 Log On

Change Password

Firstly, you shall log in to your personal account.

To do this, fill in the following fields:

User — enter your login (Platform user account);

Password — the initial password should be entered at the fist login.

TOB "Oneparop MC Yipainn" User * TEST EN1
Ischopuayiita nnatdopus > =ofzt

Service Desk - iplatforma- Password * T
sap@tsoua.com Languags Engish W

Ten. TexH. cryxSn niaTpumkn 0444612078 Log On

Change Password


https://iplatforma.tsoua.ua/start

days.

Attention! The password received in the e-mail should be changed within 3

Press “Log on™:

SAP W

|

SERYERNR

-
TCB "Oneparop MC Ykpaikn®
|KDOPUILINKA NNETDooME

Service Desk - iplatforma-
sap@tsoua.com

Ten. TexH. cyxSm niaTpmaky 0444812078

PASSWORD AUTHENTICATION

Al

THE BEST-RUN BUSINESSES RUN SAP

User” TEST_EN1
Password * CT
Langusge

Change Password



The system will notify you about the change of the password, then press
CORiiNYSstem will ask you to fill in the current password (the initial password):

SAP WEB APPLICATION SERVER

PASSIWORD AUTHENTICATION

THE BEST-RUN BUSINESSES RUN SAP m

TCB "Oneparop MTC Ykpainn”
o P10 SHDARIN User TEST EN1
|wDopuaLIiHG nnaTdoouE 1 - -
Service Desk - iplatiorma @tsoua.com | Current Passwo.rd
Ten. TexH. cnyxGn niaTpmake (044)2035434 New Password

Repeat Password *

Poz8nokysaw«s 0Bnikoswx 23nmcie

EiQ0yE32T=CR BMKNOUHO Change |  Cancsl
ENEKTOORKHM IESDHERKAM H3 ENEKTLORHY
nowry.

iplatforma@tsoua.com

Create a strong password that uses Latin letters (English keyboard layout), a punctuation
mark, and numbers, and enter it in the following fields:

SAP WEB APPLICATION SERVER
PASSWORD AUTHENTICATION

THE DEST-NUN BUSINESSES RUN SAP W—

User TEST_EN1
| Current Password *

—

TC8 "Oneparop MTC Yipaikn®

|#DOPMEYINHE nRaTDooUS

Service Desk - iplatforma @tsoua com

Ten. TEXH. Chyxon miaTpmke (044)2035484 | New Password *
Repeat Password *

Poz8nokysas«r oBnicosex 2anncie

Eia0yE32T=CR EMKNOUHD Change | Cancel
CMEeKTPOHHAM 3ESDHEHHAM H3 ENEKTPOHNY
nowsy:

iplatforma@tsoua.com

Press - Change:

SAP WEB APPLICATION SERVER
PASSWORD AUTHENTICATION

THE DEST-NUN BUSINESSES RUN SAP W—

User TEST_EN1
| Current Password *

—

TC8 "Oneparop MTC Yipaikn®

|#DOPMEYINHE nRaTDooUS

Service Desk - iplatforma @tsoua com

Ten. TEXH. Cnyxon maTpmke (044)2035484 | New Password *
Repeat Password *

Poz8nokysas«s oBnicosex 2anmcie

Eia0yE32T=CR EMKNOUHD ¥ Change | Cance!
CMEeKTPOHHAM 3ESDHEHHAM H3 ENEKTPOHNY
nowsy:

iplatforma@tsoua.com



After entering the login and password, the selection of positions will open in order
to select the type of EDS key. When downloading data or making changes — select the first
two positions (according to the available EDS key), when viewing data — select the third
position that DOES NOT require EDS key and press the green “tick”.

BcranosasssEs ocodOnCcTOrO KI09a T
ArxpeanToeasnii uenTp ceprudivadii xvouis IAAL v
Key-6 dat Ooparn
- U::::: ;:c:‘ [Tapoas zaxucTV KHowa
: = |l N ||| e Buurarn
Tinesx nepemsa
% |
O6epits TN Kka04a — Choose a key type: E-signature verification:
daiinoswuii Hociit — USB E-signature Oo6patu — select
3axwuienuii Hociii — protected host [MTaposb 3axuCTy Kiroua — password
Tineku neperssaa — View only 3uuraru — read

After fulfilling all the requirements for logging in, the working interface of the
information platform user appears in accordance with the given credentials.
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Working interface of the DSO:



Important!!!!

It is necessary to accomplish the right user setting for your system. First of all, you
should complete the procedure of expanding the allocated space on the virtual disk Z, where
the data will be downloaded from the system (during the process of formation of the
download of data from the information platform).

For this purpose, go to the Menu - WebGUI File Browser:

SAP Easy Access - User menu for TEST_EN1

(e ] | | « GOEHBEORRND | BEGEEL)
Menu 4
Edit 3
Favorites ¥ [EN1
Extras ¥ lown dala
System * Board
Help 3

lorkshop request
WebGUI File Browser ¢ - List of virtual points (Tree)
About SAP GUIfor HTML 'Y - Order capacity
) ZIP_TN - Trade notifications
@ ZIP_THN_REPOCRT - Trade MNofification Report
@ ZIP_SPO_DATA - Maintaining basic consumer data
@ ZIP_PS0_KUMMR - Register of suppliers with special
@ ZSD_SUP_MONITOR - MoHITOp NOCTa4ansHuka
Ga ZIP_PAIRS_CHANGE - Notification of change of supplier
Ga ZIP_CHANGE_HC - Change of the supplier of the household consumer
Ga ZIP_NOM_LIST - Submission of nominations
) ZIP_BAL_GROUP - Application for the creation of balancing groups
Ga ZIP_TEST_FC - Modeling of financial support
Ga ZIP_CAP_REPORT - Report on paid capacities
Ga ZIP_ALLOCATION - Allocation display
) ZIP_PRICE_V - View gas prices
Ga ZIP_DISCONNECT - Consumer information on disconnection
Ga ZIP_CUS_MOMITOR - Preliminaryffinal selections of natural gas by consumers
@ ZIP_NEUTRAL_BAL - View neutral balancer
» [ Border
) SBWP - SAP Business Workplace




The place of saving of the virtual disk Z will open.
As a next step, it is necessary to set the size of the virtual disk Z. To do that, click

the button “Expansion of the space of the browser’s file system”

WebGUI File Browser \

L ASITIE @I
Z\
o Hams a | Dats Modified Type iz8
]
4
E
File Name:
Encoding:
File Type:

Then set a new size (for example 100 MB) and click the button «OK»»

Capacity in MB by which the disc should be increased.:

[100 |

| % OK || 3 Cancel |

Afterwards, please agree to save the files on your device.



As a next step, you will receive a message from the system about an increase in space
on the virtual disk. Click the button "OK".

Mew Disc Space: 104357600 Bytes (100ME)

o’ OK




Click the icon to see Instructions for Users of the Information Platform

(Menwa | | [ ¢ @IEEIGEEEGED | (3G E 7 ][

Or to select transaction SAP Workplace in the user menu:




Instructions can be found in the directory folder: Shared folders —

MANUAL_EN.
Business Workplace of TEST_EN1
[Menua | | | | 4 @G | [ TF New message || [H] Finc
v o Workplace: TEST_EN1
& Inbox

]

P £ Outhox

» 1 Resubmission
» B Privaie folders
= @ Shared folders

9[- MANUAL EN
=3 |P : BugoGyexomy nignpHeMCTEY
=3 P : 3aranbHi gati kopucTyeadie IPLATFORMA
=3 P : 33amM0BHMKY NOCNYT TPAHCNOPTYEAHHA
=3 IP : Onepartopy razoposnogineHu: mepes (MPM)
=1 IP - MpesexsTayil IPLATFORMA
=1 IP - MignpuemcTey Ha "npamii TpyGi
3 IP : CnispoSithuey TOB "OrTCY”
» 3 Folders subscribed to

T Trash

Afterwards, open the necessary Instruction and double-click on it:
The Internet browser requires a permission to download this PDF file, please allow:
Then the system will inform about saving the chosen file in its own file system:

To download instructions to your personal computer, please select the menu in the upper
left corner - WebGUI File Browser.

As a next step, click with the left mouse button on the needed and click the icon E-]
“Export to your own file system”.
The downloaded file can be seen in the Downloaded files folder of the Internet browser.



After clicking the left mouse button, the instruction will be available for reading and,
if necessary, for printing and download.

Reception of the internal SAP mail.

An express message will be sent to the User when a new e-mail appears, so in order to
read the message, click Menu in the left upper corner — menu — Business workplace.
Choose the Inbox folder and there will be the list of correspondence:

Business Workplace of TEST_EN1
(Menua] | | | 4 G | [TF tew message | [H] Fin

~ o Workplace: TEST_EN1
= Falnbox
| Unread Documents 132
W] Documents 192
b Waorkflow 0
Overdue entries 0
Deadline Messages 0
Incorrect entries 0
b £ Outbox
b ¢ Resubmission
b Private folders
k
b

@ Shared folders
¢4 Folders subscribed to
T Trash

Open the selected message by clicking the left mouse button twice:

Similarly works the process of reading messages in other shared folders related to
the Business Workplace of Information Platform Users.



